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SYNOPSIS: 

 A picture can be saved as a file. 

 We can click on Save option to save a picture in Microsoft Paint. 

 File format tells us the type of information present in a file.  

 File format is also called file type. 

 A text file in Microsoft word is saved in .docx format. 

 A picture in Paint can have different file types like .png, .jpg, .bmp and .gif. 

 PNG is the default file format to save a picture in Paint. 

 The PNG, JPEG and BMP files are used for high-quality pictures. 

 The GIF file is used for low-quality pictures. 

 

I. Fill in the blanks: 

a) A ______ file is easy to share through the Internet. 

b) _______ is the default file format to save a picture in Paint. 

c) File format is also known as _______. 

d) A Microsoft Word file is saved in _______ format. 

e) _____ is a file format to store high quality pictures. 

II. State whether the following statements are true or false: 

a) A picture can be saved in different file formats in Paint. 

b) PMP is a file format in Paint. 

c) Free-form selection option is used to select an irregular part of the picture. 

d) GIF is used for high quality pictures. 

e) To save a picture in a different file type, we choose the Save as option. 

III. Answer the following questions: 

a) Write the steps to save a picture in Paint. 

b) List the different file formats in Paint. Which is the default file format to save a 

picture in Paint? 

c) What does a file format signify? 

 

IV. Complete the following exercise at the end of the chapter: 

a) Exercise A on Page No. 69. 
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