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a) Name the following: 

1) A name you use while opening an account online - Username 

2) A computer file sent along with an email - Attachment 

3) We can use this in Google drive to organize files - Folder 

4) It is a free online service that offers 15 Gb free storage space – Google Drive 

5) The audio form of a blog - Podcast 

 

 

B) Match the following: 

 

       COLUMN A                                                                       COLUMN B 

1. Password                                              c. A secret code used to access an account.                                                                                            

2. E-commerce                                         e. Online shopping                                                                                                                                                                       

3. Blog                                                      b. Cannot be downloaded 

4. Trash                                                     d. Junk mails 

5.  Spam                                                    a. Deleted files 

                                                                                            

 

 

C) Expand the following: 

1. Cc – Carbon copy  

2. BHIM – Bharat Interface for Money 

3. Bcc – Blind carbon copy   

 

 

 

 

 



 

D) State one advantages of the following: 

1. Online shopping – It saves time and energy, Easier to find a product online 

2. E-commerce – Reduces use of paper, quicker delivery of products. 

 

 

3. email – Cheaper and easier to use, same email can be send to a number of    

                   people.  

4. Google Drive – Create and store information.  

 

 

E) Answer the following questions: 

 

1. Why is it important to sign out from your email account after completing        

     your work? 

Ans. It is important to sign out from your email so that no one else can read    

         Your email or send unwanted emails using your email address. 

 

2. Write the steps for sharing the files to Google drive. 

Ans. Step 1. Click on the file you want to share. 

Step2. Click on the Share button on the upper right corner of the page. 

             The Share with others box appears. 

Step 3. In the people box, type the email addresses of the people you want to  

             share your file with. You can also type a message in the Add a note box. 

Step4. Click on Send. Your file will be shared. 

 

3. What is cloud computing? Give two examples. 

Ans. It is the storing and accessing data and programs over the internet instead of 

your computer hard drive. Google Drive, One drive and I Cloud are examples of 

cloud computing. 

 

 

 

 
 
             
 

 


