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Fill in the blanks 
 
1.numbers ,words and data 
 
2.facts,concepts and instructions 

 
3.collection ,connected and network 
 
4.Microsoft ,PowerPoint 
 
5.status and PowerPoint 
 
Define the following 
 
1.bit: the smallest unit of computer memory 
 
2.memory:the hardware that stores data and information 
 
3.modem:connects one computer to another 
 
4.netsurfing:moving from website to another 
 
5.layout:arrangement of items making up a slide in a 
presentation 
 
6.slide:a single page in a presentation 



 
Answer the following questions 
 
1.The three different types of memory are Primary, 
secondary  and cache memory 
 
2.The computer only understands binary digits which is 0 
and1 
 
3.Another name given to the memory card is flash drive 
 
4.The basic things required to get connected to the internet 
is a modem ,phone line, internet service provider and web 
browser 
 
5.A hyperlink is a highlighted text or graphic image on a 
webpage that you can click to jump to another location   
 
6.A presentation is a method of displaying information with 
the help of pictures ,maps, charts ,audios videos and text 
 
7.A slide show displays a series of slides on the full computer 
screen 
 
8. Slides tab displays all the slides in a small view 
Outline tab displays only the text written on the slide 
 
9. A placeholder is a box with dotted borders. You can place 
text and pictures inside it. 
 
 



 


